 SEQ CHAPTER \h \r 1Maitland Public School

P & C COMMITTEE MINUTES
Date:  Monday, 30 March 2009

Time:  7:00pm

Location:  School Lunchroom
 SEQ CHAPTER \h \r 1Welcome:
Call meeting to order, welcome attendees, and introductions
Meeting called to order at 7:00 pm.

Present:  

Thank you to the following people for their attendance:

Kerriann Tranter, President

Tamara Ott, Co-Vice-President

Debbie Mirisch, Co-Vice-President

Terese Innes, Secretary

Ron Brown, Principal

Sharron Maslin, Canteen Supervisor

Others attendees:  Cindy Job, Karen Lange, Jenny Mackley, Debbie Burgess, Katey Hughes, Kerry Lawrence, Angela Kursys, Jody Duff, Heidi Robertson, Karen Williams, Wendy Fernance, Toni Patterson, Luisa Fullerton, Kim Jones, Anne Rumbel, Bruce Varley, AnneMarie Gibb, Belynda Huthnance and Sandra Waeger.

Apologies:
Leanne Jackson, Mindy Dyce, Kylie Chapman and Liz Holmes.

General business:
Kerriann Tranter nominated Terese Innes as Treasurer of the P&C as the position was not filled at the AGM.  Terese accepted and the nomination was seconded by Debbie Mirisch.

Reports:
Principal:
Ron Brown displayed the new technological equipment purchased by the school.

Agenda items:
Reforming our school canteen was discussed (see brainstorming notes below) and the following actions were agreed upon.

	Decisions regarding canteen reform:

	Item:
	Action:

	Person(s):
	Timeframe:

	Canteen Committee nominations:  Ron Brown, Heidi Robertson, Wendy Fernance, Belynda Huthnance, Sharron Maslin, Sandra Waeger, and Katey Hughes






	Canteen will open Mondays, Thursdays and Fridays
	Include in canteen reform
	Canteen Committee
	Tuesday, 7th April at 3:15pm

	Professional cleaning to be done in school holidays
	Request quote for professional cleaning from Mr Fernance
	Ron Brown
	April school holidays

	Labelling and signage to be done in school holidays
	Remove all old labels and signage and provide appropriate replacements
	Wendy Fernance & 

Sharron Maslin
	April school holidays

	Send note home to request volunteers for canteen roster - nominate days and who you want to work with
	Provide appropriate note for children to take home
	Ron Brown
	Tuesday, 31st March

	Organise for Wendy Fernance to conduct mandatory canteen volunteer training
	Request quote and scope of training from Wendy Fernance (qualified trainer)
	Ron Brown
	ASAP

	Devise canteen checklist, canteen rules and time schedule for order of tasks
	Include in canteen reform discussions
	Canteen Committee
	Tuesday, 7th April at 3:15pm

	Buy pot holders, knives, clean baskets, chopping boards, washable hats, and nail brushes
	Include in canteen reform discussions
	Canteen Committee
	Tuesday, 7th April at 3:15pm

	Assess other equipment that needs to be purchased such as cooking equipment and freezing equipment
	Include in canteen reform discussions
	Canteen Committee
	Tuesday, 7th April at 3:15pm

	Revisit fresh pies and sausage rolls rather than frozen
	Include in canteen reform discussions
	Canteen Committee
	Tuesday, 7th April at 3:15pm

	Develop new canteen arrangements - menu, suppliers, roster, etc.
	Include in canteen reform discussions
	Canteen Committee
	Tuesday, 7th April at 3:15pm

	Provide suggestions box at office for students, teachers, and parents
	Organise box and communicate
	Ron Brown
	ASAP


Closing:
Time meeting closed:  8:40 pm.

Signed ........................................... Kerriann Tranter - President ...................................(date)

BRAIN-STORMING NOTES
FOOD
Cull inappropriate food

Quality and price

Close one day

Open canteen Monday, Thursday and Friday

Limited menu Monday

Pies, etc. Monday

Thursday and Friday - healthy options

Quality of pies

Salad boxes - cost

Soup on cold days

No fried hot food at front

Special days - chicken wings and fried lunch

Summer Recess
Apple/melon/pineapple

Saos/rice cakes/vita wheat

Muffins

Celery

Yoghurt

Frozen fruit

Salad tubs

Summer Lunch
Healthy/home made pizza

Hot potato

Fresh ham/devon/chicken

Chicken/hamburgers

Winter Recess
Pita bread chips

Raisin toast

Muffins

Cheese/bacon rolls

New packet foods

 SEQ CHAPTER \h \r 1Winter Lunch
Jaffles

Toasted sandwiches

PROCEDURES
Quality of produce

Need more people on Thursday and Friday

Need more than two people on canteen

Canteen not big enough for more than two people

Have third person on limited hours

Someone for recess and someone for lunch

Drinks in the basket

Stickers written for drinks

Third person on busy days

Staff to supervise distribution of lunches

Suggestion box

Handling food and money - gloves

Hair net

Different types of gloves

Tally sheet for orders - re-done

Training all helpers on correct procedures for handling food and cleaning up

People not following correct procedure will be asked not to return

Canteen volunteers to wear closed-in shoes

Lunch order box

Open 1:30 for drinks only etc.

FACILITIES
A big clean up of canteen

Old resources e.g. chopping boards

New food-processor

Smoke alarm

Plastic tubs needed

Label of doors with contents

Pie oven repaired/replaced

Maintenance

Soap-washing facilities

Chatham PS - Canteen

Access to canteen

Note:  You don’t have to be out of the canteen by a certain time

